SAMPLE WHISTLEBLOWER POLICY 
This sample whistleblower policy was developed by the Illinois Association of Community Action Agencies (IACAA) and has not been approved by any outside authority. You should review this sample whistleblower policy thoughtfully and modify it as necessary to meet the individual needs of your agency. IACAA strongly recommends that when working with this sample whistleblower policy, you consult with an attorney who is well-versed in state or local whistleblower laws. 

[AGENCY NAME]
Whistleblower Policy
Introduction and Purpose: To maintain the highest standards of conduct and ethics, [Agency Name] will investigate complaints of suspected wrongdoing occurring within its programs and services, fraudulent or dishonest use or misuse of its resources or property; violations of agency policy; and violations of local, state, and federal law (each, “Suspected Wrongdoing”). Employees, contractors, board members, volunteers, clients, and community members are encouraged to report all suspected wrongdoing by following the procedures outlined below. 
Good Faith: A person reporting concerns under this policy must act in good faith and have reasonable grounds for believing that the information reported indicates that Suspected Wrongdoing has occurred. 
Internal Reporting: A person’s concerns about Suspected Wrongdoing should be reported to their immediate supervisor. If a person is not comfortable reporting to their supervisor, concerns may be reported to the agency’s Director of Human Resources [or specify another individual in the Human Resources Department], the agency’s Executive Director, or the agency’s designated compliance officer [if the agency has designated a compliance officer]. [Agency name] will investigate all reports thoroughly and take appropriate action. 
Any supervisor who receives a concern or complaint about an ethical issue must report it to the Executive Director immediately. Staff members must not investigate any allegation of fraud unless directed to do so by the Executive Director. To protect the integrity of the information, staff members must not disclose the case, facts, suspicions, or allegations to anyone other than the Executive Director or an oversight agency unless directed to do so. 
Reports of Suspected Wrongdoing should contain the names of the individuals involved, dates, and a description of the actions believed to be Suspected Wrongdoing. 
Reporting to The Office of the Executive Inspector General (OEIG):Illinois law gives employees the right to make a report of Suspected Wrongdoing directly to the Office of the Executive Inspector General (OEIG). The OEIG investigates alleged violations of law, rules, or regulations committed by any employee of, or those doing business with, an entity under its jurisdiction. All employees have the right to disclose information to the OEIG by: 
· Completing a form online at https://oeig.illinois.gov/
· Calling the toll-free hotline at (866) 814-1113
· Mailing a completed complaint form to:
Office of Executive Inspector General for the Agencies of the Illinois Governor
Attention: Complaint Division 
69 West Washington St., Suite 3400 
Chicago, IL 60602
· Or contacting the OEIG by telecommunication device for the disabled (TTY) at (888) 261-2734
Confidentiality: Reports of Suspected Wrongdoing to [Agency name] and OEIG will be kept confidential to the extent possible; however, confidentiality cannot be guaranteed considering the need to conduct an adequate investigation, comply with all applicable laws, and cooperate with law enforcement. 
No Retaliation: No employee, contractor, board member, volunteer, client, or community member who in good faith reports Suspected Wrongdoing, or who cooperates in the investigation of Suspected Wrongdoing, shall suffer harassment, retaliation, or adverse employment or other consequences. Anyone within [Agency name] who retaliates against another individual for reporting Suspected Wrongdoing or cooperating with an investigation of Suspected Wrongdoing is subject to discipline up to and including termination of employment. 

As approved by the [Agency name] Board of Directors on [Date]. 

