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Interview Template
Before the Interview:
· Decide where you will conduct the interview. Choose a place of activity whenever possible. Your office is not the best place. 
· Secure written releases for everyone whose name or image (including video) appears in the story.
· Don’t jump straight into the interview. Have a conversation first, then try to keep the conversation going. Use this guide as a prompt if you get stuck, not as a roadmap that you must follow precisely. 
· IPAC recommends recording audio interviews so you can go back and get the quotes right. You must have permission to record, however.
· Thank the person you are interviewing both before and after the interview.

1. Record the correct spelling of all names. If there is a dog in the story, get the dog’s name. Always get the name of the dog.



2. Where did you grow up?





3. What did you like to do as a child? 



 
4. Tell me about the people in your life who are important to you.



5.  How did you first hear about [AGENCY NAME]?




6. Why did you choose to use [AGENCY NAME]’s services?




7. What kinds of challenges were you having at that time?




8. How did [AGENCY NAME] help you overcome obstacles?



9. What might have happened if you had not received this assistance?




10. Tell me about one of the best days of your life, and what made it great. 



 
11. What are your hopes for the future?
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